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I. Introduction: what a publication scheme is and why it has been developed

One of the aims of the Freedom of Information Act 2000 (which is referred to as FOIA in the rest of
this document) is that public authorities, including all maintained schools, should be clear and
proactive about the information they will make public.

To do this we must produce a publication scheme, setting out:
e The classes of information which we publish or intend to publish
e  The manner in which the information will be published: and
e Whether the information is available free of charge or on payment.

e The scheme covers information already published and information which is to be published in
the future. All information in our publication scheme is available in paper form.

e Some information which we hold, may not be made public, for example personal information.

This publication scheme conforms to the model scheme for schools approved by the Information
Commissioner.

2. Our aspirations

Believe

At Cradley Church of England Primary School we believe that every child is made in the image of God
and as such is a person of great worth, to be valued and treated with respect. We want our children
to believe in themselves and their own abilities so that they can aspire to be the best they can be. As
a school we believe in all our children and encourage them to aim high and to follow their dreams.
We will help our children to develop resilience, to have the confidence to choose the right path in
life, but also to find their way back if they take a wrong turn. We will offer them an encounter with
Jesus Christ, support them on a journey of faith and guide them in their spiritual life.

Belong
All relationships at Cradley CE are inspired by the example of Jesus; we aspire to be a welcoming and

inclusive community in which all who belong can flourish. Our core Christian values are at the heart
of all we do, allowing us to develop a true feeling of belonging and a sense of shared identity. We
hope that everyone who comes to Cradley CE feels part of our Cradley family. Our children are
encouraged to value and embrace the many local, national and global communities to which they
belong and we support each child in developing the qualities of character which will help them to
participate in their communities and to grow as responsible, compassionate and caring citizens.

Be Happy
Happiness is the key to success and this knowledge underpins everything we do at Cradley. We want

our children to feel safe, secure and happy at school: happy to talk, happy to listen, happy to learn and
happy to try new things and take risks. We will help each child to see that they are special and
encourage them to value themselves, to be happy with who they are, a unique child of God.

Every Child
At Cradley CE we believe that every child is worthy of love and compassion and should be treated

with dignity. We understand that every child is precious, each with their own special talents, needs
and abilities. Through our broad and rich curriculum, each child is nurtured in confidence and given
the opportunity to succeed, building on their own unique gifts.

Every Chance
At Cradley we believe that each child should have every chance to live life in its fullness and to fulfil

their potential. We have high aspirations for all our children and our dedicated staff are committed to
providing high quality teaching and learning. We encourage our children to be independent, resilient
learners who cope wisely when faced with challenges or difficulties. We work in close partnership



with parents and other stakeholders to open up horizons of hope and aspiration so that every child
has the best possible chance to succeed and reach their potential.

Every Day
We encounter each new day with the view that anything is possible; each day is a chance to do better,

with endless possibilities for our children to fulfil their potential. We encourage our children to make
the most of every day and make sure each child has new and exciting opportunities to explore.
Inspired by the Christian faith, forgiveness underpins all relationships; children are given a fresh start
each day- another chance when they have made a mistake. They are encouraged to be forgiving in
their daily lives and to give others another chance too. Through the variety of experiences and
opportunities offered every day, our children receive a school experience which prepares them for
their journey through life.

This publication scheme is a means of showing how we are pursuing these aspirations.
3. Categories of information published

The publication scheme guides you to information which we currently publish (or have recently
published) or which we will publish in the future. This is split into categories of information know as
‘classes’.

The classes of information that we undertake to make available are organised into four broad topic
areas:

School Prospectus — information published in the school prospectus

Governors’ Documents — information published in the Governors Annual Report and in other
governing body documents.

Pupils and Curriculum — information about policies that relate to pupils and the school curriculum.
School Policies and other information in relation to the school — information about policies that
relate to the school in general.

The classes of information will not generally include:
¢ Information the disclosure of which is prevented by law, or exempt under the Freedom of
Information Act, or is otherwise properly considered to be protected from disclosure.

e [nformation in draft form.

e Information that is no longer readily available as it is contained in files that have been placed
in archive storage, or is difficult to access for similar reasons.

4. The method by which information published under this scheme will be made
available
The authority will indicate clearly to the public what information is covered by this scheme and how it
can be obtained. Where it is within the capability of a public authority, information will be provided
on a website. Where it is impracticable to make information available on a website or when an
individual does not wish to access the information by the website, a public authority will indicate how
information can be obtained by other means and provide it by those means.

In exceptional circumstances some information may be available only by viewing in person. Where
this manner is specified, contact details will be provided. An appointment to view the information will
be arranged within a reasonable timescale.

Information will be provided in the language in which it is held or in such other language that is legally
required. Where an authority is legally required to translate any information, it will do so.
Obligations under disability and discrimination legislation and any other legislation to provide
information in other forms and formats will be adhered to when providing information in accordance
with this scheme.

5. How to request information
If you require a paper version of any of the documents within the scheme, please contact the school
by telephone, e-mail, fax or letter. Contact details are set out below. The school must respond to

your request within 20 days.

E-mail — info@cradley-p.dudley.gov.uk



mailto:infor@cradley-p.dudley.gov.uk

Tele: -01384 818230

To help us process your request quickly, please clearly mark any correspondence ‘PUBLICATION
SCHEME REQUEST’ (in CAPITALS please)

If the information you’re looking for isn’t available via the scheme you can still contact the school to
see if we have it.

6. Paying for information

Single copies of information covered by this publication are provided free unless stated otherwise. If
your request means that we have to do a lot of photocopying or printing, or pay a large postage
charge, or is for a priced item such as some printed publication or videos we will let you know the
cost before fulfilling your request. Where there is a charge this will be indicated by a £ sign in the
description box.
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